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1. Objective of Admission Module 
 

Welcome to the Himachal Pradesh University, Shimla New Admission Portal! This portal, accessible via the URL 

https://nadmissions.hpushimla.in, streamlines candidate’s admission process. Upon registration, candidates access to 

multiple application forms based on candidates’ eligibility criteria, all under one account. Keep track of upcoming 

notifications and admission updates by logging in regularly. Candidate dashboard displays all applied forms, facilitates 

online fee payments, and allows easy access to admit card downloads. Refer to this document for step-by-step guidance 

on registration and applying for admission forms. 

 

 

 

 

 

 

 

 

 

 

 

https://nadmissions.hpushimla.in/


 

 

2. Introduction 
 

This manual is designed to provide candidates with comprehensive guidance on navigating the admission process 

seamlessly. This manual will walk candidates through the registration process, application submission, form fee 

payments and accessing essential updates and notifications. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 1

• First Register Yourself.

• Create a USER ID & Password

Step 2

• Check & Fill the Application forms

• Fulfill all Requirements asked in forms

Step 3

• Track all upcoming updates.

• Download Admit card for entrance exams.



 

 

3. Main Landing Page  
 

 

 

 

 

 

 

 

 

 

 

 

 

 



3.1 Apply for New Admission  
 

The 'Apply for New Admission' tab displays a comprehensive list of currently available application forms. Towards the 

end of this page, you'll find two buttons: one for registering as a new user, and the other for logging in if you're already 

registered. These options enable you to seamlessly apply for admission forms. Refer to Screenshot below. 

 

 

 

 

 

 

 

 

 

 

 

 

Click here 

for new 

registration 

Click here for 

login 

(already 

registration) 



 

3.2 New Registration 
 

In New Registration user can registered them self by click on “CLICK HERE TO NEW REGISTRATION” button.  

 

 

 

 

 

 

 

 

After that candidate will be navigated to Registration form as below mention screen 

Click 

here  



 

In Registration form candidate have to fill the required filled as per form required  

1) Personal information: candidate name, candidate father name, candidate mother name, candidate DOB 

(Date of Birth), Gender, Aadhar number, Bonafide Himachal (Yes/No). 

2) Address Details: Nationality, State, District, Address. 

3) Login Details: Candidate Mobile No, candidate Email Id, Create password, Confirm Password 

 

Note: i) Password should be in as below mention format 

-Your password must be at least 8 characters. 

-Your password must contain at least one digit.  



-Your password must contain at least one special character. 

-Your password must contain at least one letter. 

ii) Candidate have to remember his/her login details because this will use in further pre-admission activities.  

 

 

 

 

 

 



4) Document Details: Upload student photo, Student Signature, Student 10th Marksheet, Bonafide Himachal (If 

candidate select Yes, Document upload required). 

Note: All the document size and format mention with the respective document. 

 

Following the successful document upload, the user will receive a confirmation email and SMS at the registered 

contact details. 

 

Following that, the user can proceed to log in using the created login credentials. 

 

 

 

Document 

format 

Click here to 

upload 

document 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

4. Login for Already registered candidates 
This section allows registered candidates to access their accounts using their login credentials. User ID options include 

their mobile number or email ID. In the event of a forgotten password, candidates can reset it here. Additionally, a 

registration button is provided for those who have yet to register. Refer to Screenshot below. 

 

After login user will be navigated to pre-admission student dashboard. 

 

 



 

 

5. University / College Admin Login  
 

This section is exclusively for University Administrators to access the system. Students are not permitted to perform 

any activities here. 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

6. Important Links  
 

The 'Important Links' tab serves as a centralized hub for essential notifications pertinent to the admission process. 

These notifications may include textual information, uploaded files in various formats such as Word documents, JPEG 

images, or PDFs by the University authorities, as well as links to videos and URLs that are beneficial for admission 

seekers. It is crucial for candidates to review all relevant links tailored to their specific needs. Refer to Screenshot below. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

7. Other Useful Links 
 

The 'Other Useful Links' tab functions similarly to the 'Important Links' section, presenting relevant information that 

complements the essential notifications. 

 

 

 

 

 

 

 

 

 

 

 

 



 

8. How to fill Admission application Form 
 

For fill pre-admission application form candidate have to visit on HPU admission official site 

https://admissions.hpushimla.in   and click on “Click here for Pre-admission activities of Himachal Pradesh University, 

Shimla for the Session 2024-2025 and onwards” for move to admission new application. 

 

 After click on “click here” button, candidate will be navigated to admission new site as below screen show 

 

https://admissions.hpushimla.in/


 

 

After that candidate have to click on “Apply for new admission”. 

 

After that user will be navigated to below mention screen 

 

Click 

here 

Click here for 

login 

(already 

registration) 



 

Note: If user not registered in HPU Pre-admission them user have click on “CLICK HERE TO NEW REGISTRATION” 

button. 

After that user will be navigated to candidate login as below mention screen show. 

 

Candidate have to enter the Email/Mobile and Password and enter the captcha and click on login button  

 

 

Entre 

email/mobile 

no. and 

pasword 

Click here 

for login 



After login user will be navigated to pre-admission dashboard. 

 

 

In pre-admission student portal student can access all the activities related to pre-admission (entrance and merit) as 

below mention: 

i) Profile 

ii) Admission Open  

iii) Apply Form 

iv) Applied Form Status 

v) Download Admit Card 

vi) Change Password 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

8.1  Profile 
In profile menu user can view all details filled in registration form and user can edit student address details. For view 

profile user have to click on profile menu. 

 

After that user will be navigated to below mention screen. 

 

 

Click here 

to view 

profile 



 

 

 

 

8.2 Admission Open  
In admission open user can view list of degree’s form open in admission open. User can apply directly by click on 

apply button. 

 

 

After click on apply button candidate will be navigated to apply form as below mention screen 

Click here 

to login 



 

 

8.3 Apply Form  
In apply form user can view list of degree’s wise subject. User can choose subject by click check box and after that 

click on save button for save subject details. 

 

After click on apply button candidate will be navigated to apply form as below mention screen 

Click here 

to select 



 

 

 

 

After that user will navigated to student application form in personal information section  

 

 

 

 

Click here 

to save  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

8.4 Personal Information  
In the personal information section, candidates must provide all the necessary details. Certain fields may already be 

pre-filled based on the registration form and candidate are unable to modify these pre-filled details. 



 

Note: The user must fill in all details carefully, as the admission process for students will be based on the provided 

information. 

After successfully submitting personal information, candidate will be navigated to Questionnaire section as below 

mention screen show. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



8.5 Questionnaire  
In the Questionnaire section, candidates must provide all the necessary details.  

 

After successfully submitting Questionnaire details, candidate will be navigated to Education Details section as below 

mention screen show. 

 

 

 

 



8.6 Education Details  
In the Education Details section, candidates must provide all the previous qualification details.  

 

 



 

Please adhere to the following guidelines: 

i) There must be a minimum 2-year gap between completing matriculation (10th grade) and intermediate (12th 

grade) qualifications. 

ii) If candidate selects the grading system option 'YES', they must input the percentage according to the 

candidate's university format for the previous degree. 

 

After successfully submitting the education details, candidate will be navigated to document section as below 

mention screen show. 

 

 

 

 

 

 

 

 



8.7 Document Details  
In the Document Details section, candidates must upload all the required document. Certain document may already 

be pre-filled based on the registration form and candidate are unable to modify these pre-filled details. 

Note: All the document size and format mention with the respective document. 

 

After successfully submitting document details then user will be navigated to Application Preview section as below 

mention show. 

 

 

 



 

8.8 Application Form Preview 
In the application preview, candidates can view all the details and candidate must need to verify all details after that 

click on declaration and click proceed to payment button for application payment.  

 

 

 



 

After that candidate will be navigated to payment process as per below mention 

 

 

 

 

 

 

 

 

 



8.9 Payment 
In the Payment section, candidates can pay application form payment by click on payment button.  

 

Upon clicking the payment button, candidate will be directed to the Confirm Payment (ONLINE PAYMENT) page, 

where they will find the following details. Candidate must then choose between the HDFC or UCO bank payment 

gateways, and they can review their previous payment statuses in the section below. 

 

Candidate can pay by using debit card, credit card, Net banking, and UPI and Scan QR code in HDFC payment 

gateway. 

 



 

 

 

 

Candidate can pay by using debit card, credit card, Net banking, and UPI in UCO payment gateway. 

 

 

 



 

 

 



 

After successfully submitting payment user will be navigated to applied form status. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

8.10 Applied Form Status 
In the Applied Form Status section, candidates can view the form status, all transaction details, and download 

application form.  

 

After click on transaction icon user can view transaction details 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Print out  

 



 

 

8.11 Change Password 
In the change password section, candidates can change their current password.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



8.12 Forgot Password 
In the forgot password section, candidates can get their forgot password.  

 

 

For forgot password click on forgot password button. After that user will be navigated to Forgot Password 

(Verification Details) page. As below mention. 



 

Candidate have to enter the registered Email id and candidate will get a recovery credentials on the registered emails 

id. 

 

After that user have to click on reset your password link, after that user will be navigated to reset password as below 

mention. In screen candidate have to enter new password and confirm new password and after that click on reset 

password button 

 

Note:  Password should be in as below mention format 

-Your password must be at least 8 characters. 

-Your password must contain at least one digit.  

-Your password must contain at least one special character. 

-Your password must contain at least one letter. 



 

 


